i\u TRADEBOX

How to activate PayPal to work with Tradebox Cash Manager.

STEP 1

Adjust the settings in your PayPal account to work with Tradebox Cash
Manager.

(i) Log in to your PayPal account.

Account login (7}

Er_'llail address

L i — L
| someone/@somewhere.com

PayFal password

Login

Forgot your email address
or password?

MNew to PayPal? Sign up.

(i) Once you have logged in select Profile from the options under My Account.

o My Account Request Money || Werchant Serdces Products & Services

Overiew Add Fungs Withdraw Hisiory Resaluion Cenlre

earn abusl spertant SIS LS yisicome. Mir Test (semeanegsomehiens.com) Edit profile
B . Business Mame: Mr Test's Test Stoce

My Account Overview

WiMat's New

Account helder smca 2008
et — Account type: Business
I mats
Status: UK - Varfed (Maw)
'.."ﬁ'.' -+
"olcy Updates Fay#al bolance W Limés | Manegs Sureacy
- 14 Uareh 2008 Currency Satance
Ertigh Pound {Prmary’ £200,00 Ga#
Eurs €000 EUR
Curfenl Total in GAP £200 00 CRp
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(ii) Select the tab under Account Information on the far left hand side of the page
called API Access.

o Mty Accoumnt Send Money Request Money Merchant Sendces

Products & Senices

Chibdiew.  Add Funds Wilhdraw  Hislory  Resolulion Centre  Profile

Profile Summary

To edit your Profile mfermation, please dick on 3 link below

Account Information Financial Information Selling Preferences
mall CreditDebit Carn Valua pd T
stal [ ik i E g Catcolation
Passwd Currency Baentes Paymant Receinn Preferances
Motifications & 16 gt Ingiant Payment Mofdcation
Timp Zong Racummng Paymants Emsferences
Pty [ ACCEE Pay List Eeputaton
AT AR raca| Cugtomer Sanica Mazsags
Bamos B i Permissions Webaste Fiayment Profecenc g
Business Infarmation Encrvp Faymin Hings
Custom Payment Pages
immico Tempialos
Langi e adin

(iv) Select the option to Request API Credentials in the right hand box.

My Account Send Morey Request Money J Merchant Services J| Auction Tools Products & Services
-

Overview Add Funds  Withdraw History Resolution Centre Profile

Setting up PayPal API Credentials and Permissions

Select one of the following optiens to use PayPal's secure Application Programming Interfaces (APls). If you're not sure what you need, ask
your shopping cart or =olution provider.

Grant APl Permission to your shopping cart or solution provider Request APl Credentials to create an APl username and
if the cart will make APl calls on your behalf. pazsword for either your preintegrated =hopping cart or a
custom =olution that you are develeping.

Learn more about PayvPal APl concepts and terminology

Mobils | PayPsl Credit Card | Mass Pay | Refenals | AboutUs | Account Tyoes | Fees | Privacy | Security Centre |
Contact Us | Legal Agreements | Developers | Gift Viouchers | Buver Protection | Seller Protection
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(v) Select the option to Request API Signature in the left hand box then select the
Agree and Submit button.

My Account | Send Money N ReguestMoney § Merchant Services | AuctionTools N Products & Services

Request API Credentials Back to Profile Summary
APl credentials conzist of three elements:

= An APlusername
= An APl password
= Either an APl signature or an APl S5L client-side cerificate

If you're uzing a shopping cart or sclution provider, azk whether you need an AP| signature or a certificate.

@ Request APl signature if your 2shopping cart or solution O Request APl certificate if your shopping cart or
provider has asked for an APl username, password and =solution provider requires a file-based certificate.
=ignature, or if you're developing a custom shopping cart.

Need help deciding which credential is right for your needs? Learn more

By clicking Agree and Submit , | agree to the APl Licence Agreement and Terms of Use.

[ Agree and Submit ] [ Cancel J

(vi) The next page will provide you with your PayPal:

e APl Username
 API Password
» Signature

Take a copy of these credentials.
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STEP 2

Establish Settings in Tradebox Cash Manager.

(i) Open Cash Manager by selecting Start — Programs — Tradebox — Tradebox
Cash Manager.

(i) In the Product Activation page from the Set Up Wizard enter the Product Key
provided by Tradebox.

R Tradebox Cash Manager - Setup Wizard

PRODUCT ACTIVATION

Welcome to Tradebox Cash Manager. To activate the application, enter your Product Key below.

Product Key:

Product Keys can be abtained from Tradebox by calling 0191 2804279 or by sending an email to;
support@tradebox uk.com Keys will be issued during cur normal support hours between 8am and 4pm
Monday - Friday (excluding Bank Holidays).

Cancel Bacl Next

Then select Next.
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(iii) In the PayPal Connection Settings page from the Set Up Wizard copy the
PayPal credentials into the relevant boxes as follows:

* APl Username = Logon Name
* API Password = Password
» Signature = Signature

PAYPAL CONNECTION SETTINGS

Enter yvour PayPal connection settings below. Note that these are not the same as your standard logon details.

Logon Mame || |

Password | |

Signature | |

g To obtain these details log into your PayPal account as normal then select 'Edit Profile’. Select 'AP|
Access' from the Account Information section then, one the next page, select 'Request APl Credentials’.
Make sure 'Request APl Signature' then choose 'Agree and Submit’. Your APl Signature will be generated
and the three values displayed. Copy and paste the values from the PayPal website into the fields above.

’_Cancel ] [ Back J[ Mext J Finis}

Then select Next.
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(iv) In the Sage Application page from the Set Up Wizard select which Sage
accountancy solution you wish to post PayPal transactions to.

R Tradebox Cash Manager - Setup Wizard

SACE APPLICATION
Tradebox Cash Manager is compatible with Sage Instant and all versions of Sage 50 from v12 - w2009
Select the version of InstantfSage 50 you are using:

@ Instant Accounts

{3 Sage 30 w2009

() Sape 50vZOOS

{0 Sage 50v2007

() Sage50wi2

| cancet | [ Back || Next |

Then select Next.
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v) In the Receipts, Payments & Fees page select which nominal codes and
bank accounts in Sage you wish to post your receipts, fees and payments

against.

R Tradebox Cash Manager - Setup Wizard

RECEIPTS, PAYMENTS & FEES

Select the Sage accounts/settings you want to use for posting Receipts, Payments and Fees into Sage:

Receipt Bank |
Receipt Mominal: 4000 |

Receipt Dept.:

Receipt Details:

Fees Bank
Fees Nominal:

Fees Dept.;

Payment Bank:
Payment Nominal:

Payment Dept. o |

Payment Details; Item Details v|

Then select Next.
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(vi) In the Tax Codes & Rates page establish the Sage Tax Codes and
applicable VAT rates for UK, EU and Rest of World sales, purchases and
fees.

R Tradebox Cash Manager - Setup Wizard

TAX CODES & RATES

Select the tax codes and rates you want to use for your postings:

UK Sales Code: IT1 vl 1500
EU Sales Code i v|| 1500
ROW Sales Code:  |TO v 0.00 |
UK Purchase Code:  |T1 w1500
EU Purchase Code: |T1 vl| 1500
ROW Purchase Code: | TO vl 0.00 |

I
Fees Code: TS vi

’_Cancel ] [ Back J[ Mext J Finis}

Then select Next.
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(v) Complete the Set Up Wizard by selecting Finish.

R Tradebox Cash Manager - Setup Wizard

FIMISHED

Tradebox now has all the information it requires to begin dowloading you sales from PayPal and posting them
into 5age. Choose 'Finish' to complete the wizard.

(omes ] (2] oo

You are now ready to start downloading Transactions from PayPal into Tradebox
Cash Manager.
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